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Security Forces fills out a request for dog food for the Canine Corps.

N

- YES Certifies document and enter
+ I Commitment into applicable

Aot N\ P RRE |
NO  Void documcm and re'nml it
To requestor unsigned.

Contracting Sq meiws{ﬂﬁ&mmmhmenﬁ document
and orders dog food from a vendor.

DFAS receives the official purchase order from

Contracting. DFAS debits Comm and credits 'UOO.\

The vendor delivers the dog food to the Security Forces.

The Security Forces signs me\ﬁ{giﬂn_g_[emccuiﬁring
they received the dog food.

The Security Forces sends the-teceiving report'to

DFAS or Finance. UQO is debited and AEU is credited.

——— @]

The vendor sends an invoice for the dog food to DFAS.
YES  Pay vendor

DFAS checks to see if the dog food
was received. \ NO Record invoice but wait  /
for receiving report
to—‘_—ﬂﬁr!;p y vendor.

e
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—Commitments (COMM) (SE—FEES)

>$A¢'¢':r.ueaf Expenditures Unpaid

AV

4, 3 '@ 1365

ommitments (1" Stage). A commitment is an administ tive ervation of funds. It implics
an intention to incur an obligation, but it is not legally binding. Committed funds may be de-
committed at any time as long as no action has been taken to move the money into the next stage
A purchase requisition (commitment document) is prepared/completed by the requesting
organization asking for permission to purchase goods/services, and then forwarded to FMA for
approval. A Financial Management Analyst determincs if the purchase meets Fiscal Law criteria
according to Title 31 of U.S.C. and the Funds Certifying Officer in FMA checks for availability
of funds. No money may be spent until FMA certifics funds are avaj cr inputting the
information into the financial system. A commitment account is a %&Iw« on the
right side). When the amount on a commitment document is input in the accounting system, the
available balance in the target decreases (debit) and commitments increase (credit). The purposc
of committing is to ensure mongy is available later when the obligation occurs.

fﬁ e jaﬁz ?‘m iy agreeent

Obligations. An obligation is a legally binding agreement between the government and an
individual, contractor or vendor. It represents a financial liability on the part of the government
to disburse funds. Orders placed with a vendor, an awarded contract, or services received are
cxamples of obligations. Once the contractor/vendor fulfills his part of the agreement, the
government is obligated to make payment. An obligation is not in and of itself a stage of
disbursement accounting, but it is \n}rm used to describe any of the below stages of accounting.

Undelivered Orders Outstanding Srage). The UOO stage represents orders,
contracts, or agreements and consttules a legal obligation of funds. Previously, funds were set
aside as a commitment to await documentation proving an order was placed. Upon receipt of a
UOO document, the commitment stage of accounting is debited (decreased) and the UOO stage
is credited (increased). Funds remain in UOO until the goods/services are actually received by
the Air Force.

374 Stage). The AEU stage represents goods or services
received on the order/contract but payment has not been made. Written notification (receiving
report) is preparcd by the organization receiving the goods/service and forwarded to FMA or
Defense Finance Accounting Service (DFAS). Information is entered into the finance system to
debit (decrease) UOQ.and credit (incrcase) AEU. Funds stay in AEU until the Air Force pays

for the goods/servi AEU stage is also known as the “accounts lmy_a_ble" stage because
now the Air Force must pay for goods or services received in accordance with the agreement.
Accrued Expenditures Paid @4"‘ Stage). This is the final stage where a payment is made,
In order to enter the AEP stage, goods/services have normally been received and the Air Force

has received an invoice from the vendor. Even with an invoice, the Air Force cannot make a
payment until g are received and accepted. When the payment is made, AEU is debited

(decreased) and ABP is credited (increased).
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(ZJUndelivered Orders Outstanding (UOO)

(SBTFEER)
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=JAccrued Expenditures Unpaid (AEU)

(B=FEE)
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2.Basic Allowance for Housing (BAH) it
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3.Family Separation Allowance (FSA)
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2.Hardship Duty PAY (HDP) - I/aH
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3. Aviation Retention Pay (ARP)

AR L B AT R - A (T A e ) AR e

e TR S AR T KR P& 1 b [ A5 T —
KREEER » Bl SR Ibngs - Sl
(HDP) EHEMHRIKGEREH50ET (K

HERFEMH1,500t%) » RkEBEA
150%7T (KIFHE TG H4,5000C8 ) -
> kG
FADL IR 2= A A A AR < %E%ﬁffi\%
BEREA > TEFLEFRITE > I
TN A 2K s B 2 B4 55 1O R ?,%i Tﬂé
BRS)

AT H B8 B e el b s Y o0 WL -

EHRLIF R R & SRR - F&ENY
FUTRBEFEE ) JBRERES
Sk o &l VR E1-E9RRLUTS TR B =Y

R

EHEE > O1-0108EUA TR

EE’U’)‘E#?'JJ:H% - D EESEHIDE 2N
7 > FHE BN (A E+EEG+E

FEP RS ) - BAERSSETT °
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T SG-VII E3ABR6F031 0AID

BASIC PAY—EFFECTIVE JANU 201§

9.246.20 | 10,272.00 | 10,488.30 | 10,548.60 | 10,818.60

11,269.20 | 11,373.90 | 11,802.00 | 11,924.70 | 12.203.40 | 12.827.10

826440 | 884840 882600 | 8.067.30 | 922290

947580 | 6.767.70 | 10,058.00 | 10,351.20 | 11.269.20 | 12,043.80

6,18660 | 679680 | 724280 | 724290 | 7.270.50

515760 | 581010 6,21210 | £.288.00 | £,539.10

444990 | 515130 | 549510 | 557160 | 5800.50

756220 | 762330 | 762330 805650 | 882240 6272.10]
6.680.10 | 7,019.10 | 726150 7.57470 | 8,053.60 | 8.281.20
623280 | 6.650.10 | 6.690.60 | 7.221.00 | 7,353.60 | 7.430.10

391260 | 443520 | 478710 | 521940 | 5.489.

574410 | 5821.10 | 6213.00 | 636540 | 6,365.40 | 6,365.40

4678.50 | 4.678.50 | 4.678.50 | 4.678.50 | 4,678.50 | 4.678.50

338070 | 385020 | 443430 | 458400 | 467850

203430 | 305430 360210 360210 | 360210

3,602.10 | 3.662.10 | 360210 | 3.662.10 | 3.602.10 | 360210

521940 | 5469.60 | 5744.10 | 582110 621300 | 645030 | 660090 | 6.793.20

e

458400 | 467850 | 482780 | S5076.00 | 527310 | 541800 | S418.00 | 5418.00

360210 | 394230 | 4,088.40 | 4.237.20 | 4.38360 | 4.584.00 | 4.564.00 | 4.584.00]

404340 | 434970 | 447420 | 456720 | 4,808.70 |
3,682.40 | 3,846.30 | 4,004.10 | 4,056.00 | 4,221.30

| 5018.10 | 522690 | 554880 5828.10] 6.00420| 6311.70
454880 | 488550 | 504510 | 522060 | 5419.80 | 5.761.50

326720 | 357630 | 387170 | 373680 | 304890

427030 | 444150 | 460200 | 479850 | 495180

286830 | 317670 | 325080 | 343500 | 364260

304830 | 4.001.10 | 420030 | 4486.60 | 464130 | 4.783.20

488520 | 499500 | 513540 | 520020| 5465.10

278010 | 303420| 315030 | 330420 | 342450
240450 | 264570 | 276240 | 2876.10 | 296460

3.09.00 | 417570 | 428520 | 441660 |\ 455880 | 481530
383060 | 3747.00 | 305340 | 412500 424230 4367.10
326100 | 336480 | 356580 | 3627.30 | 367200 372420

220200 | 235080 | 246450 | 2.580.60 | 2.761.80 |

295140 | 3,107.10 |, 312570 | 312870 342570 312570

2019680 | 212280 | 223800

235140 | 245180

182340 | 1938.00| 205530 | 2.05530 | 205530
173400 | 173400 | 1.73400| 1.73400| 1.734.00

| 245160 | 2451607 245180 | 245160 | 245180 2451.60
2/055.30 | 205530 | 205530 | 205530 | 205530 ! 2.055.30

1.546.80

1.734.00 | 173400 | 173400 | 173400 | 1,734.00 | 1.734.00]

Notes:

1. Basic pay for an O-7 1o O-10 is limited by Level Il of the Executive Schedule which is $15,125.10, Basic pay for 0-6 and
below is limited by Level V of the Executive Schedule which is $12,301.80,

2. While serving as Chairman, Joint Chief of StaffVice Chairman, Joint Chief of Staff, Chief of Navy Operations, Cemmandant of
the Marine Corps, Army/Air Force Chief of Staff, Chief of the National Guard Bureau Commander of a unified or specified combatant

command, basic pay is $21,147.30. [See note 1 above)

3, Applicable to O-1 to O-2 with at least 4 years and 1 day of active duty or more than 1460 points as a warrant andlor enlisted
member. See Department of Defense Financial Management Regulations for more detailed explanation on who is eligible for this

4, For the Master Chief Petty Officer of the Navy, Chiel Master Sergeant of the AF, Sergeant Major of the Amy or Marine Corps

or Senior Enlisted Advisor of the JCS, basic pay is $7,894.50. Combat Zone Tax Exclusion for O-1 and above is based on this
bﬁmmhmmmmmmnquMnmsw 5
( Appwaaoe 1 with 4 months of more of active duty. Basic pay for an E-1 with less than & months of active duty is

B"‘Bﬂh:plyrlhl‘ot demy Cadets/Midship and ROTC

1s$1,027.20.
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Accrual. Military members earn 2 1/2 days of leave per month or 30 days per fiscal year. A
maximum of 60 days may be carried from one fiscal year to another. Any balance over the
maximum will be lost as of 1 October of any given fiscal year. Leave accrual is prorated for
partial months for individuals entering or separating during the month. Leave does not accrue -

while a member is in a non-pay status.

PERI TIME ACCRUE
1{6}5)’5 in a month .5 day v
7-.@days in a month 1.0 day g
]3-fé?aays in a month 1.5days v~
Ig-ii:days in a month 2.0 days // .
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1. Keesler AFB (2018) , Financial Management
and Comptroller Apprentice Course , STUDY
GUIDE I, P3-1-P3-5

2.Keesler AFB (2018) , Financial Management
and Comptroller Apprentice Course , STUDY
GUIDE 11T, P3-2, P3-3, P3-5

J.Keesler AFB (2016) , Financial Management
and Comptroller Apprentice Course , STUDY
GUIDE VI, P1-23

4 Keesler AFB (2018) , Financial Management
and Comptroller Apprentice Course , STUDY

GUIDE VII, P1-1, P3-1-5-10
5 Keesler AFB (2016) , Financial Management

and Comptroller Apprentice Course , STUDY
GUIDE VIII, P3-2, P4-1
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